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IFT Access - Activity/Import Report Download (Step-by-Step)
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Log into the DTCC Web Portal using your User ID and Password

https://portal.dtcc.org/wpsnew/portal/mainpage.do - Production
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. == =
g‘_ )= ttps:/rportaldtce.. © ~ @ & ][ = rce Login [ ] oo
File Edit View Favorites Tools Help
<5 12 1010data Login (2) & All DTCC Important Mo... = ] Business Process Manage... [ Distribution Groups - Fore... [£] Employee Directory
~
Userio: [
FUI’QO‘ your Password?

W

Click on Utilities — Files and Reports — UTF Facility
[E=8F8 5
g.:f:j]|mc hitps://portaludte... O ~ @ & | ™= DTCC Portal ] o 7 3

File Edit View Favorites Tools Help

»
= 12 1010data Login (2) @ All DTCC Important Mo... = @ Business Process Manage... @ Distribution Groups - Fore.. E Employee Directony

DTCC Portal

Jon Volpe

ACATS (PSE - ACATS (PSE - CDTS

A) U) Monitoring and

ACATS - Automated ACATS - Automated Subscriptions

Customer Account Transfer Customer Account Transfer

CDTS Global Insurance & Utilities-PSE
Monitoring and Retirement Files and Reports - UTF
Subscriptions Services Facility - PSE

My Access - PSE

DTCC Public (White)


https://portal.dtcc.org/wpsnew/portal/mainpage.do
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On the next screen select the desired Transaction Account Group (TAG) and click submit

Then click the Data link
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Click on the desired report under File Name.
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Choose open with WordPad and click Ok and save the document to your local workstation
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Open the appropriate Excel template (IFT Activity or IFT Import) from IFT Access section of the
I&RS Record Layouts page on the DTCC website

http://www.dtcc.com/wealth-management-services/insurance-and-retirement-services/record-
layouts

When you open the IFT Activity Template or IFT Import Template, enable editing, enable
content and move the cursor to cell Al, click Data on the navigation header then Refresh All
then Refresh.
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Find the saved WordPad document and click Import.
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The data has been successfully downloaded.
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